Organizational Assessment Format
Background Information on the Organization
1. Name of the NGO/Firm:

2. Name, designation and contact address of the person in-charge of the NGO (also please mention similar information for the field/sub-office, if any):
3. Legal status (with Registration No. and date) 

4. Bank and Branch name
5. Number of years working actively in the field:

6. Geographical area of operation: 
7. Brief history on activities undertaken in the past two years:

	S.No.
	Activities
	Period (From-To)
	Location (Province/District/Union Council)
	Project Cost
	Funding Sources
	Remarks

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


8. Beneficiaries detail (any report that shows impact of the NGO’s activities on the  targeted people/community).
9. Evidence of last audit (annual progress report. etc)
10. Details of the office infrastructure with specifications (buildings, office equipment, vehicles, number of field offices, etc.):

11. Composition of the NGO Governing Body.
12. Total number of professional and other staff
	S.No.
	Category
	Number of Positions in Head Office and Regional/Field Offices
	Qualification
	Area of Expertise
	Place of Posting
	Age /Gender

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


13. Membership (if any) of any network, association of NGOs:
14. Please give references of three of your clients/donors 

